[_‘GENEVA

COLLEGE

Official Transcript
Request Form

The information in the request has been completed based on the information the Admissions Office has on file
for you. Please complete any missing information, sign the form and return it to the admissions office ASAP.
Once we receive the signed form we will communicate directly with the college or university to obtain your
official franscripfs.

This form may be returned to the admissions office via:
e Email: Scan and send the request to admissions@geneva.edu (please remember to put “transcript
request” in the subject line of the emaiil)

Attention Registrar’s Office:

(High School/College Name)

Please send one (1) official transcript for the following student:

Last First Middle Initial

Name(s) used when attending the institution (if different from above):

Dates of attendance: From: To:

Your address:

City, State, Zip:

Email; Phone:

Date of Birth: Social Security# or Student ID#:

Student’s signature:

Please send Official Transcripts to:

Geneva College
Office of Admissions
3200 College Avenue
Beaver Falls, PA 15010

Official transcripts can also be emailed to: admissions@geneva.edu.
Please process this transcript request as soon as possible.
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